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WELCOME EXHIBITOR

Attention exhibitors! Get ready to maximize the impact of your exhibit at the Oklahoma State Fair with the help of SES
(Superior Expo Services)! We are thrilled to announce that SES has been chosen as the Official Service Contractor for this
exciting event, and we are committed to making it a successful and profitable experience for you.

At SES, we understand the importance of a well-executed exhibit, and we are here to assist you every step of the way.
Whether you need rental packages, experienced labor for booth installation or dismantling, or any other service to enhance
your exhibit, we've got you covered. Consider us your trusted partner in making your presence at the Dallas Women's Expo
unforgettable,

To make your experience even more convenient, we have enclosed important event information and order forms for the
services you may require, If you prefer a hassle-free, online experience, simply contact Service @ Superior-Expo.com to
reguest a user login and access all the information electronically. We are here to answer any questions you may have
regarding shipping, storage, furniture, graphics, and labor,

As exhibitors ourselves, we understand the challenges and opportunities that come with showcasing your brand at an event.
That's why we strive to provide top-notch services that not only meet but exceed your expectations. We want to be more
than just a service contractor; we want to be your trusted ally in creating a successful and memorable exhibit.

So, exhibitors, seize this opportunity to elevate your exhibit at the Oklahoma State Fair! We offer a discounted rate for orders
placed by Monday, August 19, 2024. So, don't hesitate; let 5ES be your go-to partner for all your exhibitor service needs.
Together, we will make this event a resounding success. Contact us today and let's make magic happen!

Exhibitor Service Department
Superior Expo Services

706 Rand Road

Kaufman, TX 75142

972.271.7444 or toll free 866.386.3976 (866.FUN.EXPO)

Questions regarding the convention’s policies, space assignments, display limitations and event schedules
should be directed to:

Oklahoma State Fair

Contact: Suzy Cason

Email: spacesales@okstatefair.com

Please Note:
Various items being provided for each booth by Show Management are located under .
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Event Information

Booth Information

Discount Deadline: Monday, August 19, 2024
Show Colors:

Booth Carpet Color: None. Available for rent on page 16 Wariows items for each booth are provided by Show Management.,

. Substitutions are not permitted. If alterations or additions are required, please
Aisle Carpet Color:  None review the enclosed order forms. Mo credit or refund will be given for items
not used.

Exhibitor Move-in: Wednesday, September 04, 2024 8:00 AM - 10:00 PM
Event Days: All Buildings Sunday - Thursday 10:00 AM-9:00 PM
Friday, Saturday 10:00 AM - 10:00 PM
Outside: Sunday- Thursday 10:00 AM - 5:30 PM
Friday, Saturday 10:00 AM - 10:30 P
Exhibitor Move-0Out: Sunday, September 22, 2024 11:00 PM
Tuesday, September 24, 2024 By 12:00 PM

Advance Shipping Address: Direct Shipments to Show Site:
Superior Expo Services Irving Convention Center
Trade Show: Oklahoma State Fair ¢/o Superior Expo Services - Oklahoma State Fair
Booth Company Name & # Booth Company Name & #
Please call 866.386.3796 for shipping address OKC Fairgrounds
3001 General Pershing Boulevard
Oklahoma City , OK 73107

To arrive NO EARLIER than Thursday, September 5, 2024
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Order Summary & Payment Information

Company:

Full payment must be received for services requested before your order will be processed.
If you choose to pay by check, a credit card is still required to be on file.

This form outhorizes 5E5 ta charge to vour credit card account the amount of vour advance/show site arders, material handling charges, shipping costs,
surcharges and any other additional amounts incurred becouse of arders placed by you or your company representative.  Please complete the
information requested below and return this form with your order,

Booth #:
Cardholder Name: Credit Card #:
Expiration Date (MM/YYYY): Phone Number:
Card Billing Address:
City, State, ZIP code:
Email:

Authorized Signature: |, , agree to the conditions

stated in this manual and the above paragraph.

&0 =

- Discount Deadline:

:
:

Material Handling (non-taxable) | % Manday, August 15, 2023
Booth Package | § . All prices include delivery, installation, rental charges for the duration of
the show and removal at completion.
Display Tables & Accessories | &
. Payment in full must accompany all arders by discount deadline date to
Carpet & Cleaning | $ receive the discount price. Orders received after this date will be charged
Pipe & Drape | % the standard rate,
Floral | % . Items cancelled on ar prior to Mondoy, Avgust 18, 2024will be refunded
at 100%. ltems cancelled after Monday, August 19, 2024 and prior to
Luxury Furniture | 5 delivery will be refunded at 30%. Items cancelled on the show site or
i after delivery are non-refundable and billed at 100%. Exceptions to this
Sign & Graphies | $ policy are Luxury Furniture, Graphics and Display Rentals. If these items
Rental Units | % are cancelled Monday, August 19, 2024 they will be billed at 100%.
AddOn | &
Hanging Banner/Rigging | % If paying by check, make payable to: Superior Expo Services
In-Booth Forklift | 5 Mail order forms & full payment to: 706 Rand Road
Kaufman, TX 75142
Cartload Service
i Please reference the Show Name & Company Name
Vehicle Spotting Service | & A 550 service charge will be added for processing checks drawn on foreign banks.
Labor (non-taxable) | $ ACH/Wire Transfers = Contact SES: 972.271.7444
A 525 service charge will be added for processing U.5. wire transfers. 550
TOTAL | % service charge for international wire transfers.
Sales Tax 8.25% | S
GRAND TOTAL | § Email orders with full payment to: service@superior-expo.com
Fax orders with full payment to: 972.271.7888

Attn: Exhibitor Services
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Payment Policies

Full payment must be received for services requested before the order is processed.
If you choose to pay by check, a credit card is still required to be on file.

All prices include delivery, installation, rental charges for the duration of the event and removal at completion.
All charges are subject to sales tax.

Payment in full must accompany all orders by Monday, August 19, 2024 to receive the discount price.

Orders received after this date will be charged the standard rate,

Items cancelled on or prior to Monday, August 19, 2024 will be refunded at 100%, Items cancelled after Monday, August 19, 2024, and prior to delivery
will be refunded at 50%. Items cancelled on the show site or after delivery are non-refundable and billed at 100%. Exceptions to this policy are Luxury
Furniture, Graphics and Display Rentals, If these items are cancelled after Monday, August 19, 2024 they will be billed at 100%.

. Use the Credit Cord Authorization form to help add up your order,

«  Multiply the appropriate 8.25% Sales Tax by the subtotal to arrive at the grand total.

. To be tax exempt you must be a government or nen-profit organization. If you are eligible, please provide an exemption certificate when placing your
order. A resale certificate is not acceptable, as we are not providing services to be resold.

. Online Ordering - A link to the site, username and password will be emailed to you.
. Payment by Email - Email vour order with full payment to: service@superior-expo.com
+ Payment by Fax - Fax your order with full payment to: 972.271.7888, Attn: Exhibitor Services
. Payment by Mail - Mail your order forms and full payment to: Superior Expo Services
706 Rand Road
Kaufman, TX 75142
RE: Qklahoma State Fair
. SES accepts MasterCard, Visa, and American Express cards only.
. If a check is being submitted for payment, please attach with your order forms and mail to Superior Expo Services. If you choose to pay by check, a
credit card is still reguired to be on file, &ll checks should be payable to: Superior Expo Services
* A 550 service charge will be added for processing checks drawn on foreign bonks,
. Orders will MOT be processed without full payment, Please complete the Credit Cord Authorization Form,
. ACH/Wire Transfers — Contact SE5 ot 972.271.7444. A 525 service charge will be added for processing U.5. wire transfers. A 550 service charge for
international wire transfers.

Purchase orders may not be wsed in lieu of payment. SES will only accept purchase orders from Government and State Agencies, To process your order and
receive advance prices, payment in full must accompany your order. Advance payment for material handling should be based on estimated weight. Advance
payment for labor and cther equipment rental services should be based on estimated installation and dismantling hours,

All show site orders including labor and material handling are payable upon presentation of our invoice at the event, For your convenience, we accept Visa,
MasterCard and American Express, as well as checks, Travelers checks and cash, Orders received after the deadline or made at the service desk during the event
will be billed at standard prices. Services ordered at show site will not be processed without full payment.

If you have contracted work through a display/exhibit house and require the services of SES, the payment policies stated above apply. Please forward this
infoermation to the proper parties. The Exhibiting Firm is ultimately responsible for payment of charges incurred. In the event the named third party does not
make payment upon presentation of the invoice at show site, such charges will be presented to the exhibiting firm for payment.

International exhibitors must pay for all services in US funds and must be drawn from a US bank. All charges must be paid in full prior to the close of the event by
credit card, check or cash, & %50 service charge will be added for processing checks drawn on foreign banks, Wire transfers must include a 525 (US) transfer fee,
550 (US) service charge for international wire transfers.

If you are shipping freight to our warehouse or to show site and/or are ordering labor for installation or dismantling and/or rigging, you must completa the Credit
Card Authorization form. Our services will not be performed unless we have a credit card authorization form on file, If you reguire rigging or dismantling labor
on move out, charges will be applied to your credit card,
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Limits & Liability

+  SES, its subcontractors, and Show Management shall not be responsible for loss, delay or damage due to strikes, lockouts or work stoppages of
any kind.

* SES, its subcontractors, and Show Management shall not be responsible for loss, injury or damage caused by laborers or eguipment furnizshed by
SES or its subcontractors, except when such laborers are working for or operating equipment under the direct supervision of a supervisor
designated by SES or its subcontractors,

+  SES, its subcontractors, and Show Management shall not be liable to any extent for any actual potential or assumed loss of profits or revenues, or
for any collateral costs, which may result from any loss, injury or damage to an exhibitor's materials or exhibitor personnel, which may make it
impassible or impractical to exhibit exhibitor's materials,

. Claims for loss, injury or damage, which are not submitted in writing to SES within thirty {30) days after the close of the event, at which the loss,
injury, or damage occurred, shall be considered walved. Mo suit or action shall be brought against SES or its subcontractors more than one year
after the accrual of the action.

* SES will not be responsible for improper packing of exhibitor materials and products or incorrect labeling if working under the supervision of the
exhibitor,

. SES will not be responsible for improperly packed or concealed damages to exhibit.

. The placing of an order for the services of laborers and the wse of equipment by an exhibitor, or any agent of the exhibitor, shall be construed as
an acceptance by such exhibitor or agent of terms and conditions set forth.

. SES, its subcontractors, and Show Management shall not be responsible for loss, delay or damage due to strikes, lockouwts or work stoppages of any
kind.

. SES, its subcontractors, and Show Management shall nat be responsible for loss, injury or damage caused by laborers or equipment furnished by SES or
its subcontractors, except when such laborers are working for or operating equipment under the direct supervision of a supervisor designated by SES
or its subcontractors.

. SES, its subcontractors, and Show Management shall nat be liable to any extent for any actual potential or assumed loss of profits or revenues, or for
any collateral costs, which may result from any loss, injury or damage to an exhibitor's materials or exhibitor personnel, which may make it impossible
or impractical to exhibit exhibitor's materials.

»  Claims for loss, injury or damage, which are not submitted in writing to SES within thirty (30) days after the close of the event, at which the lass, injury,
or damage occurred, shall be considered waived. Mo suite or action shall be brought against SES or its subcontractors more than one year after the
accrual of the action.

. SES will not be responsible for improper packing of exhibitor materials and products or incorrect lzbeling if working under the supervision of the
exhibitor.

«  SESwill not be responsible for improperly packed or concealed damages to exhibit.

. The placing of an order for the services of laborers and the use of equipment by an exhibitor, or any agent of the exhibitor shall be construed as
acceptance by such exhibitor or agent of terms and conditions set forth.

. If no weight tickets or inaccurate weight tickets are indicated on the delivery documents presented, SES shall estimate the weight or re-weigh, and
charges shall be based upon the estimates. The estimated weight shall be final and binding if actual scale weight figures are not submitted prior to the
close of the show, All shipments received at the warehouse and show site are subject to re-weight,

. All exhibitors must have all crates tagged for empty space storage by 2 hours prior to the end of Exhibitor move-in. Exhibitors will be subject to a
surcharge of up to 209 of the total freight invelce IT crates are not tagged for removal by the set deadline.
Any shipments not handled by SES, but for which SES is required to handle storage of the empty shipping containers, a charge of $50 per crate, case,
box, or carton will be assessed.
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Limits & Liability (continued)

. For us to process your order for services and materials listed in this Exhibitor Service Manual, we must have a signed Credit Card Authorization form
with credit card information or full payment in advance, Invoices for outstanding balances will be prepared at the service desk for review and
payment.

. Advance payments will be indicated, and any balance due must be paid in full by credit card, check or cash,

All inguiries must be resolved and completed before you leave the event.

. All advance orders, discounted to your advantage, must be paid in full at the time the order is placed.
Orders received without payment will not be processed, Payment for all show site orders will be due and payable upon presentation of our invoice at
the show.

. Services ordered at the show site will not be processed without full payment,

. The availability of furnishings at the show site can, on occasion, be limited and for that reason cannot be guaranteed. It is recommended that you
place your order in advance if possible,
Any discrepancy in items ardered and items received, or any complaint or guestion conceming service, must be reported to SES immediately. Issues
will be resolved and/or any valid adjustments will be made at that time and approved by the SES supervisor in charge. Credits and adjustments will
not be made on Information received after the show.

. Items cancelled on or prior to Monday, August 19, 2024 will be refunded at 100%. Itemns cancelled after Monday, August 19, 2024, and prior to
delivery will be refunded at 50%. Items cancelled on the show site or after delivery are non-refundable and billed at 100%. Exceptions to this policy
are Luwury Furniture, Graphics and Display Rental. If these items are cancelled after Monday, August 19, 2024 they will be billed at 100%.
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Shipping Instructions

. Shipments may be sent to the advance warehouse up to thirty (30) days prior to 0. Shipments must arrive by 0, by 3:30 pm. No shipments will be
received at the warehouse on weekends or holidays,
. Shipments arriving at the warehouse after 0, will be charged a late warehouse fee of $160 in addition to any other charges incurred.

. Shipments must arrive no sooner than Thursday, September 5, 2024, If shipments arrive before this date, they may be refused.

. Shipments will be received during the designated move-in periods, as well as throughout the event. [See Event Information page).
As an exhibitor, it is your responsibility to instruct your carrier of the proper date for direct deliveries to the show site,

. Weigh tickets or Bills of Lading indicating weight must accompany freight delivery. The driver's signature an the show site receiving report will verify
the total count and weight.

. All shipments must be PREPAID. Collect shipments may be REFUSED.

. Shipments received without receipts, freight bills or specified unit counts on the receipts or freight bills from carriers will be delivered to the exhibitor's
booth without guarantee of plece count or condition. Material handling and additional surcharges may apgply.

* Mo liability will be assumed by SES for these shipments.

»  ASES Bill of Lading is required on ALL outbound shipments.
& Bill of Lading is a type of document that is used to acknowledge the receipt of a shipment of goods. In addition to acknowledging the receipt of
goads, a Bill of Lading indicates the vessel on which the goods have been placed, their intended destination, and the terms for transperting the
shipment to its final destination. A Bill of Lading is mandatory for SES to release your materials to your specified carrier at the close of the event.
Freight left on the show floor without a Bill of Lading will result in an additional fee.

= Your SES Bill of Lading will be available for verification and signature at the SES Service Desk located at the show site.

. After your booth is packed, labeled and ready to be shipped, please return the completed Bill of Lading form to the Service Desk.

. Please duplicate the form for split shipments (one form for each location or one for each carrier).

. The Credit Card Authorization form MUST be provided when submitting this form.

. If your carrier fails to show up, your shipment will be re-directed through SES Solutions and the discount rate will not apply.

«  Itis YOUR respansibility to contact and make all arrangements for any other carrier than the preferred carrier, SES Solutions.

. If using an alternate carrier, please provide SES with shipping documents and/or labels as well as this form.

. SES reserves the right to re-direct any cutgoing shipment via an alternate carrier in the event the requested carrier fails to pick up the shipment by the
established carrier check-in deadline.

Page | 9



Oklahoma State Fair
September 12 - 22, 2024
OKC Fairgrounds

3=

SuUrPERIOR EXPO
SERWVICES

* Complete form and send to Service@Superior-Expo.com,

Shipping Request Form

A quote will be sent via email.

Company Name: Booth #

Contact Name: Phone #

E-mail Address:

Requested Pick up
Date:

Company:

Street Address:

City, ST, Zip:

D | will be shipping to the Advance | will be shipping Direct to Show Site
Warehouse D OKC Fairgrounds
Superior Expo Services 3001 General Pershing Boulevard
Please call 866.386.3796 for shipping Oklahoma City , OK 73107
address
Advance Warehouse must arrive by: Delivery no earlier than: Thursday, September 5, 2024

I would like to schedule Qutbound Transportation. Please provide me with a Material Handling Agreement at the show site for my
shipping instructions and signature. 5o we may deliver your Qutbound Material Agreement and labels, please complete the
following information if different from pick up address:

Company:

Address:

[ Standard Ground Crates (wooden] L X W ox H

O Expedited Ground Cartons (cardboard) | L ¥ WX H

[ Next Day Trunks/Cases (fiber) | L X woox H
color

O Other skids/Pallets L ® w o ox H
Other L x w X H

| O Liftgate Needed | Hours of Operation: |

*Final Weight subject to correct weight & Dimensions

A representative from Superior Expo Services will contact you to confirm receipt of your

request for shipping and finalize details.
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] THE below LABELS ARE PROVIDED FOR YOUR CONVENIENCE. PLEASE PLACE ONE ON EACH PIECE SHIPPED
Sh l ppl ng LabEIs TO ENSURE PROPER DELIVERY. IF MORE LABELS ARE NEEDED, COPIES ARE ACCEPTABLE.

SUPERIOR Advance Warehouse

EXPO
SERVICES Labe'

To: (Exhibiting Company Name)

Superior Expo Services
Please call 866.386.3796 for shipping address

1 Booth #(s): Number of Pieces:
1 Carrier:

SUPERIOR Direct To Show Site

EXPO
SERVICES Labe'

To: (Exhibiting Company Name)

OKC Fairgrounds
3001 General Pershing Boulevard,
Oklahoma City , OK 73107

1 Booth #(s): Number of Pieces:
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Material Handling FAQ's

SES has the responsibility of receiving and handling all exhibit materials, empty materials and empty crates. It is our responsibility to manage
docks and schedule vehicles for the smooth and efficient move infout of the event. SES will not be responsible, however, for any materials
they do not handle. 5ES will have complete control of the loading docks at all times. If you wish to unload or load, you must report to the SES
Freight Desk. Do not proceed to docks until teld to do so.

Material handling includes receiving, unloading your exhibit materials, storage for up to 30 days at the advance shipping location, delivery to your booth,
handling of empty containers (remowval from booth, stored, then returned to the booth at the close of the event) and removal of the material from your exhibit
booth for reloading onto outbound carriers. This charge does not include the cost of shipping. Please refer to the Shipping Information page of this manual for
further information.

Crated shipments are packed in any type of shipping container that can be unloaded at the dock and delivered without additional handling. Crated containers
include: crates, fiber cases, and proj cked skids.

+  Mixed Shipments - Includes a mix of both crated and uncrated materials.

Ground Loading/Unloading - Special handling charges will apply to shipments that arrive in vehicles that are not dock height, such as u-hauls, flathed trailers,
double drop trailers, etc.

Stacked Shipments - Shipments that reguire multiple items to be moved or removed for delivery to booth (i.e., loose items stacked on top of crates and/or
pallets).

Plece Loading/Unloading - Drivers who require multiple pieces to be moved to the rear of the trailer in order to select the next piece or having to remove the
freight fram the trailer to re-fit in sequence.

+  No Documentation - Shipments that arrive from a carrier without a 80 of Lading, which requires additional time and labor to process,
= Excess of Small Shipments - 10 or more loose pieces that are not palletized or crated,
+  Uncrated Shipments - Indicates a shipment that is shipped loose or pad-wrapped, and/or un-skidded machinery without proper lifting tools,

Straight Time = Monday = Friday, 8:00 am to 4:30 pm
Overtime — All other times, Saturday, Sunday and holidays

. ST/OT or OT/ST: If freight will be handled one way on straight time and one way on overtime, either inta the event or out of the event,
. OT/OT: If freight will be handled on avertime into the event and out of the event.

Overtime charges are assessed when 5ES has been granted access to the facility during overtime, per the contractual agreement with Show
Management and the facility. This includes warehouse shipments.

Charges will be based on the weight of your inbound shipment. Each shipment received is considered separate. The shipment weight will be rounded up to

the next 100 Ibs, Each 100 [bs. is considered one cwt (hundred weight). There is a 200 Ib. minimum charge for each shipment. Please refer to the Material
Hondling Rote Sheet for event prices.

Calculate Total ONT (Enter in increments of 10 Ibs. only; make sure to round up to the next 100 ibs.)
Example below is based on the published rate:
350 Ibs. [rounded to the next 100) divided by 100 =__ 4 Total CWT
4 CWTx . = Material Handling Charge

The most cost-effective way to send your shipment is to consolidate and shrink wrap your shipments into one. IFf your shipment is broken up and delivered in
multiple shipments, you will be charged per shipment. Please advise your carrier to deliver as one (1) shipment. Below is an example for an advance to
warehouse shipment using the published rate: $82.59.

If sending 4 Separate Shipments: If sending 1 Consolidated Shipment:

1* shipment @ 41 bs, = $165,18 (200 Ibs. minimum]) 1 shipment (2 pleces) @ 197 |bs, = $165,18 (200 Ibs., minimum)
2" chipment @ 44 |bs, = 5165.18 (200 lbs. minimum)

3 shipment @ 52 |bs. = 5165.18 (200 Ibs. minimum}
4* shipment @ 60 |bs, = $165.18 (200 Ibs. minimum)
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Material Handling Charges

Material handling is the process of receiving your materials, either at the warehouse in advance of the show or at show site during move-in; delivering them
to your booth; removing empty containers for storage during the show; returning the empty containers to your booth after the show; delivering your
materials back to the dock; and loading for outbound shipping. Charges are determined by weight and ease of handling.

. The advance warehouse will begin receiving shipments 30 days prior to: 0

. All materials shipped advance to the warehowse MUST ARIVE BY: O

. Any shipment arriving after this date will be charged a late to warehouse fee of $165.60 in addition to any other charges incurred.

. Warehouse receiving hours are Monday — Friday, 8:30 am — 5:00 pm. Any shipment delivered after hours or on weekends may be refused,

. Small Packages: Cartons under 35 lbs. freceived in o single shipment) will be charged $49.68 for the 17 package and $22.77 per package thereafter within

the same shipment.
»  Shipments will be weighed. Pricing is based on the actual weight of shipment.

All materials shipped direct to show site MUST ARRIVE NO SOONER THAN: Thursday, September 5, 2024
. Any shipments arriving prior to the above date may be refused.

. Shipments will be received during the move in periods and throughout the event.

. Small Packages: Cartons under 35 lhs. {received in o single shipment) will be charged $49.68 for the 1% package and $22.77 per package thereafter [per
shipment) within the same shipment.

»  Shipments will be weighed. Pricing is based on the actual weight of shipment. Charges will not be billed until freight is received.

Owertime charges are assessed when SES has been granted initial access to the facility during overtime, per the contractual agreement between Show

Management and the facility.
. Driver check-in time does not guarantee straight time rates,

+  (wertime rate is applied to all shipments loaded or unloaded on Saturday, Sunday, holidays, and any time other than 8:00 am = 4:30 pm, Monday through

Friday.
+  Owertime charges are assessed if shipment is moved into or out of show site on overtime due to scheduling.

Crated or skidded shipment 582.59 5165.18

Special handling 598.26 5196.53

Crated or skidded shipment 593.04 5186.08

Special handling 5108.72 5217.44
First carton 550.18 -
Each additional carton 523.00 -

Crated or skidded shipment 515.94 531.88

Special handling shipment 519.93 539.86

Crated or skidded shipment 531.89 563.78

Special handling shipment $39.84 579.68

Freight arriving after
0 5167.26 per shipment

200 lbs. minimum $209.00 5418.00

A credit card MUST be on file for all material handling, and shipping inbound and/or outbound to event.
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Oklahoma State Fair

September 12 - 22, 2024
OKC Fairgrounds SUPERIOR EXPO
SERVICES
Display Tables & Accessories Piscount Deadline:
Monday, August 19, 2024
Company: | Contact Name:
Address: | City, State: Zip Code:
Phone #: Email: Booth #:

‘

A Lx24"Wx30"H | 59461 5114.99 5 Side Chair 551.48 564.02
; ¥ Maodular High Stool 82,06 510244
B Lx24"Wx30"H | 511525 | 5139.04 5 Gray Fabric — 20" Tall
4th Side Skirt &' 543,90 554,36 5 Padded Chair 572,91 590,69 5
Table skt Oniy & | $68.99 | Sa.4s | § | Pegboards, Tack Boards &Griwal |
. " Tack Board
BLx24"Wx30"H | 513380 | 5161.51 5 &' % & Horizontal 518398 5221.09 ]
Tack Board
4th Side Skirt &' $43.64 554,36 5 & x 4° Vertical 5183.98 5221.09 ]

Café Table 30" H

$75.79

$90.95

Cocktail Table 42" H

4 Lx12"Wx12"H

$96.70

$56.97

5115.78

$71.08

e [

oy | s 5| (s S S S
g Do Tbis 2 bigh et ool | g s Sase Tome 13
4 Lx24" Wx42"H | $127.80 | 515094 | § Literature Rack S106.63 | 5130.67 s
& Lx24" Wxa2"H | 514505 | 518085 | & Clothes Rack 59696 | 512126 B
ath Side Skirt & $4364 | $54.36 s ﬁ:ﬂi’; Iﬁ“k ~ 2 Arm s97.22 | 512152 5
Table Skirt Only &' | $68.99 | 58651 | S ﬁ:,ﬂ“r',‘:lﬁ“k ~ 4 Arm $194.45 | $243.05 ;
8 Lx24"Wx42"H | 516647 | 520881 | § | Additional Accessories |
4th Side Skirt & 34364 | 454.36 S Easel $31.36 | $38.94 5
Table Skirt Only & | $68.99 | 586.51 5 Fishbowl 538,80 535 80 5
| Unskirted Display Tables 30" high (topped in whitevinyl) | Wastebasket $1673 | 519.60 5
4 Lx24" Wx30"H | $55.41 | $68.99 s Arm Light $63.51 | 578.92 B
& Lx24" Wx30"H | $68.21 | $85.46 S Floor Lamp $50.44 | $89.64 5
BLx24"Wx30"H | 58127 | 510008 | & Table Light 572.81 5100.88 5
| Unskirted Display Tables 42" high (topped in whitevinyl) | 32" TV/Manitor w Feet 21812 | 5290.82 5
4 Lx24" Wxd2"H | 57866 | 595.65 s 43" TV/Manitor w Feet $461.95 | 5508.94 B
& Lx24" Wxa2"H | $9069 | 511264 | § 50 Tv/Monitor w Feet $8015 | $882.52 5
BLx24” Wx42"H | 598.00 | 5122.83 5 65" TW/Manitar w Feet 51,078.26 | 5118676 5
| Unskirted Specialty Tables 30" in Diameter | Rolling TV Cart Floor Stand $134.22 | $178.96 $

B'Lx12"Wx12"H | S69.78 | $85.93 5 | Choice skirt color - Event Colors are: 0
BLx12"Wx12"H 580.50 5101.14 5 Red Royal Blue
Plum Gold
Black Forest Green
Teal Champagne
White Burgundy
Silver Rose
Lime Green
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Oklahoma State Fair
September 12 - 22, 2024

OKC Fairgrounds SUFERIOR EXPO
SERVICES

Luxury Furniture

Luxury Furniture orders can be placed in the "5E5 Online Portal”,
For a copy of the catalog contact Service@superior-expo.com or Click Here to download.

CORT EVENTS 2023 TRADESHOW Catalog

10'X10'BOOTH

H lasdi ..'
|h|" 1 UL

Wy
HITITY
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Oklahoma State Fair
September 12 - 22, 2024

OKC Fairgrounds SuPERIOR EXPO
SERVICES

Carpet & Cleaning Order Form

Discount Deadline:

Monday, August 19, 2024

Company: Contact Name:
Address: City, State: Zip Code:

10" % 10 Carpet 5138.25 5173.00 5
10" x 20° Carpet 5252.97 5315.70 & Please v carpet color of choice:
10" x 30° Carpet %367.18 5458.91 &
10' x 40 Carpet 548243 | 3603.17 5 Red l cray [
10" x 50° Carpet 5605.00 574638 4 Plum Tuxedo {Tun bs black fwhite mix)
Teal I Black [
Carpet Padding per sg ft 50,84 50.94 5 Royal Blue
Visqueen per sq ft 50,84 50.94 5
Taping of Visqueen per
linear ft 3079 50.84
All Custom Carpet orders must be received by Monday, Avgust 19, 2024, Orders received after this date may be subject to availability and additional charges

Please call our Exhibitor Service Department at 972.271.7444 for price quotes and color options.

e ; $0.36 | § Up to 300 sq ft x| $14060 | s
Prior to Show Opening

Vacuum Daily —

{Includes prior) 034 | $ 300-500 sq ft ®| $180.73 | 3§

Excessive Trash Fee will be subject to an additional fee for
dismantling and disposal,
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Oklahoma State Fair
September 12 - 22, 2024

OKC Fairgrounds SUFERIOR EXPO
SERVICES

Discount Deadline:

Signs & Graphics Order Form

Monday, August 19, 2024
Company: Contact Name:
Address: City, State: Zip Code:
Email: Phone #: Booth #:

High-guality signs and graphics can enhance the overall image of your booth. Our Graphic/Sign Department at SES is driven to excellence and
strives to produce the highest quality signs and graphics.
#  Allstandard signs are digitally produced on white foam core.
«  Standard sign price includes text/copy placement in a color specified area on a single side.
«  Custom signs and banners can be ordered in advance ONLY.
= We must receive your order, and digital files with payment by Monday, August 19, 2024, Orders received after this date may be subject to availability
and additional charges may apply

Easel Sign Stand Sign Meter Board Sign ¥ K& Banner

CuwsuHe.

GEMERAL

11" ¥ 14" Tabletop Sign = with easel back Horizontal Vertlcal 550.44 575.53 $
22" X 28" Stand Sign - single sided, includes sign stand Huorizontal Vertical 5134.33 5179.01 5
28" X 44" Easel Sign — single sided, includes easel Haorizantal Vertical 594,08 $114.20 5
NG Banner - single sided with grommets $161.25 5201.50 5
38 1/87 X 93" Mater Board Sign = single sided, free standing 5330.07 5402.72 $
11" ¥ 17" 1D Sign — card stock 536.92 555.41 H
Customer Supplied graphics,

fﬂ‘lﬂﬂkfﬁ':: I‘_fg:.p:kisnﬂpdﬂtmdmtﬁlﬂﬂhuihﬂvmﬁkdﬁmmm $16.73persqft | %

Custorn Graphics Design (1 howr mindmwm) STE.40 per hour | %

Complete information below:

Dimensions: | Length (ft) u Wikdth [ft) = Squara (ft)
Substrate: |:| Vinyl Banner | |:| Foam Core | D Coraplast | |:| Sintra | D Gator Board |0“'“:
Other options: | L srommets | L] easet mack | L] singte sided | [ oouse sided

Page | 18



Oklahoma State Fair
September 12 - 22, 2024

OKC Fairgrounds SUFERIOR EXPO
SERVICES

. Order Deadline:
Custom Booth Rental Displays Monday, August 19, 2024

Experience unparalleled display solutions with SES. Discover a range of premium materials to elevate your
exhibition requirements. Whether it's an 8 X 8 or a grand 40’ X 40" booth, we specialize in tailoring to your
specifications. Utilizing top-noch Agam and BeMatrix hardware in conjunction with foam board, acrylic, and
fabric graphic options, we ensure your exhibit booth garners attention. Embrace innovative possibilities as
we collaborate to perfectly meet your distinctive needs.

SuPERIOR
ExXPD
SERVICES

LLLLLLL

CALLSES FOR
Custom BooTH
DESIGN.
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Oklahoma State Fair

September 12 - 22, 2024
OKC Fairgrounds SUPERIOR EXPO
SERVICES
. Order Deadline:
Standard Booth Rental Displa
piay Monday, August 19, 2024

Company: Contact Name:

Address: City, State: Zip Code:

Email: Phone #: Booth #:

¢ Payment in full must accompany ALL orders.

* Rental Units are available if ordered by Monday, August 19, 2024, Orders received after this date may be subject to availability and additional charges may
apply.

*  Please refer to the Add-Ons for Rental Units or Display Tables & Accessories order forms for further options.

* Rental Units include: Installation & dismantling.

+  |tems cancelled prior to Monday, August 19, 2024 will be refunded at 100%, Items cancelled after Monday, August 19, 2024, on show site or after delivery
are non-refundable and billed at 100%.

s Graphic files (PDF preferred) must be received by Monday, August 13, 2024,

Backwall Unit without Graphics
10" wide x 8° tall Backwall Unit includes printed company name header

wifo graphics
§1,343.28

Backwall Unit with full Grophics
10" x 8 tall Backwall Unit includes Full Custom Printed Graphics

with graphics
52,404.31

10" x 10° Booth Display without Graphics

10" wide » 8" tall Booth Display inchedes I side rails, 1 meter counter, and 2 chairs.
Al incdludes printed company nama header and printed front panel on mater counter
10" % 10" Booth Display with Full Graphics

10" wide x 8° tall Booth Display includes 2 side rails, 1 meter counter, and 2 chairs.
Also Includes Full Custom Printed Graphics

wif'o graphics
51,792.78

with graphics
$2,911.30

counter and half-meter pedestal with full custom printed graphics

10" x 20° Booth Display without Graphics

20" wide x 8 tall Booth Display includes 2 side ralls, 2-meter counters, and 2 chalrs.

Also includes 2 printed company name headers and printed front panal on meter countars
10" » 20" Booth Display with Graphics

20" wide x 8° tall Booth Display includes 2 side ralls, Z-meter counters, and 2 chairs

Also Includes Full Custom Printed Graphics

Black Panel 10" x 20" Display
20" wide » §” tall Booth Display with all black panels incledes 2 side rails with curved ends, 2
printed company nama headars, & shelves, lockable storage closet with kay

wifo graphics
53,5B0.33

with graphics
45,817.38

54,139.59

Superior Custom Booth =
10" wide » 107 tall Custom Booth indudes backwall with full custom printed graphics, mater 53,130.83

For 207 u 20" Rental Units or larger, or custom design please call 972.271.7444 or email service@superior-axpo.com,
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Oklahoma State Fair
September 12 - 22, 2024

OKC Fairgrounds SUFERIOR EXPO
SERVICES

Add-Ons for Rental Units

Discount Deadline:
Monday, August 19, 2024

Company: Contact Name:
Address: City, State: Zip Code:
Email: Phone #: Booth #:

«  Payment in full must accempany ALL orders.

s Add-Ons for Rental Units are available if ordered by Monday, Aupust 19, 2024, Orders received after this date may be subject to availability and additional
charges may apply.

*  Please refer to the “Graphics Order Form” for further options.

*  [tems cancelled prior to Monday, August 19, 2024, will be refunded at 100%. Iterns cancelled after Monday, August 19, 2024, on show site or after delivery

are non-refundable and billed at 100%.

. i Can be orderad atel sdded to remtal units
zﬁ::uunter.nlnkmunuﬂwwﬁhﬂxhdeap‘mhlu n be ordered separately or adde un 4357.92 438589 $

Can be ordered separately or added to
Literature Stand: Collapsible literature stand with 6 pockets rental units 5106,53 £120,31 H

Can be ordered separately or added to

Cocktail Table: 42 tall with standard base rental units 586,70 £115.78 H
Can be ordered separately or added to

Café Table: 30* tall with standard base ekl units 575.79 590,95 5

32" TV/Monitor w Feet (HDMI cable not included) Can be orderad separately or added to rental units, $218.12 $290.82 P
Can be orderad separately or added to rental units,

43" TV/Monitor w Feet (HDMI cable not included) S61.95 $508.94 3
Can be ordered separately or added to rental units.

50" TW/Monitor w Feet (HDMI cable not included) $801.99 458252 5

5" TV/Monitor w Feet (HDMI cable not included) Can ba ordered separately or added to rental units. $1,078.36 | $1,136.76 5

Rolling TV Cart Floor Stand: Height adjustable maunt and audis, f:::f;':”d separately or added to

lockable caster wheels for 32-707 flat screen and curved tv. [TV $134.22 417B.96 ]
rented separately)

Cocktail Table 427 tall
Meter Counter Standard Base Rolling TV Cart Floor Literature Stand

Stand (TV rented TV/Monit

Café Table separately)
‘ 30¢ tall :
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Oklahoma State Fair
September 12 - 22, 2024
OKC Fairgrounds

SuUrPERIOR EXPO
SERWVICES

Labor — Display Labor Order Form

Company: Contact Name:
Add :

ress City, State: Zip Code:
Email: Phone #: Booth #:
Very Important:

If using SES Supervision, please fill out the information below as well as the Outbound Bill of Lading (located on the next page). If using Exhibitor Supervision,
please complete all outbound shipping documents at the SES Service Desk prior to the close of the event.

o Allwark performed without direct exhibitor supervision will be charged a 25% supervision fee with o minimum fee of 525,00,

All orders must be pald for in advance, Orders for display labor will not be processed without pre-payment. The minimum charge for labor is one (1) hour per
waorker. Labor thereafter is charged in half (1/2) hour increments per worker. Labor cancelled on site will be charged a one (1) hour cancellation fee per

worker. If Exhibitor fails to use the worker [5) at the time specified, a one (1) hour “Not Ready” charge per worker will apply.

Straight Time 475.27 597,22 Monday - Friday £:00 am - 4:30 pm
Monday = Friday 4:31 pm = 12:00 am

Overtime 411291 514583 Monday - Friday Prior to 8:00 am & after 4:30 pm
Saturday All Day

Double Time £150.54 $194.44 Sundays & Holidays All Day

Please complete information below:
Invoice will be calculated according to actual hours worked.

Install
Dismantle;
Type of Service:

[| SES Supervision (Exhibitar not required to be present)
SES will proceed with your display setup unless you instruct us otherwise. Work will be done on straight time, unless move in/move out schedule does not
permit, Al work performed without direct exhibitor supervision will be chorged o 25% supervision fee with @ minimum fee of 525,00,

If using 5E5 supervision, please complete the information below:

Number of Crates: Self-contained unit? D Yes D No
Set up plans attached? D Yes D Mo Photo endosed? D s D No
Carpet: I:l Own D SES Cobor: Suggested toals (i.e. 16" ladder):

Special Instructions:

[ exhibitor Supervision (Exhibitor must pick up labor from the SES Service Desk)
Al work to be performed ONLY under the supervision of an Exhibitor Representative. Labor ordered and not called for by the exhibitor will be billed at a
one (1) hour “Not Ready” charge per man. Work start time can only be guaranteed in those cases when labor is requested for the start of the workday.

Contact information for the person in charge of your move in:

MName: Phone number:
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Oklahoma State Fair
September 12 - 22, 2024
OKC Fairgrounds

SERWVICES

Labor — Hanging Banner/Rigging Order Form

Company: Contact Name:
Address: City, State: Zip Code:
Email: Phone #: Booth #:

-

If the below pracedures are not fellowed, SES cannot guarantes hanging of your bannersign.

Overhead hanging banners/signs should be sent in separate containers to the advance warchouse, Please use the advanced shipping labels and note “Banner” on label, Your banner
MUST arrive by Monday, August 19, 2024,

Al eeiling rigging must canfarm to Show Management facility rules, regulations, and facility limitations,

All hanging bannerssigns must be installed and removed by SES. Display companies and/or | & D representatives may suparvise but will not be allowed to install or remove the
hanging banner/faign. Assembly and disassembly of overhead hanging can be provided by SES at an additional cost, or by your company representative, display house, or lighting
contractor pending a Certificate of insurance. Flease complete the enclosed Display Labor order form if you need SE5 to assemble your banner,sign. 5at up instructions should be
provided for signs requiring assembly,

To minimize your costs hanging points should be prefabricated and ready for use. If ary hang point supparts are over 250 |bs,, notify $ES immediately for special authorization.

For signs other than banners include a blueprint or drawing with detailed information so that hang points can be determined.

Electrical signs must be in working condition and in accordance with the National Electric Code. Elactrical Service reguireme nts must be orderad in advance through the specified
alactrical provider,

If you require 5E5 Supervision a 25% surcharge will be added to your rigging total,

All srders must be paid for in advance. Orders for hanging banner/rigging will not be processed without pre-payment. The minimum charge for labor is one (1) hour per worker and
equipment. Labor thereafter is charged in half (12) hour increments per worker and equipment. Eguipment and labor cancelled on site will be charged a one (1) hour cancellation
fee per worker and equipment. If the Exhibitor fails to use the workers and equipment at the time specified, a one (1) hour “Not Ready” charge per worker and equipment will apply.

Straight Time 5284.86 5370.32 Maonday — Friday E:D0 arm — 3:30 pm

Monday — Friday 4:31 pm — 12:00 am
Owertime 5427.29 5555.48 Maonday — Friday Prior to 8:00 am & after 4:30 pm

Saturday All Day
Double Time $569.72 574064 Sundays & Holidays All Day
Please complete information below:
Installation Date: Time: Approx Hrs.: Waight {1bs.): ght (f): # of Pts: Assembly Suparvision?

Required?
L] eshibitor supervised
type: [0 rabric—cioth [] metat [0 wood [ truss | shape: [ circle O square [ rriangle | [1 ses supervised
[25% supervision charge applies]

chain Motor: [ ] Yes O we IHE:I:I'|[B|: O] ves O e

Indicate dimensions from each boundary you would ke your Banner/sign placed. Note: Specifled location of sign may be changed due te ovallability of hang points,

Contact name and phone number of person in charge of your move in:
Mame:

Phone Number:

SuUrPERIOR EXPO

Mark Position of banner
ft in from back alsle ft In from front alsle

t in from left side ft in from right aisle
ft from floor to top of sign.
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Oklahoma State Fair
September 12 - 22, 2024
OKC Fairgrounds

SuUrPERIOR EXPO
SERWVICES

Labor — In-Booth Forklift Order Form

Company: Contact Name:
Address: City, State: Zip Code:
Email: Phone #: Booth #:

In-booth forklift service may be required to:
# Assernble displays, or when uncrating, positboning, and re-skidding equiprment and/or machinery.
= Agsist in the moving of eguipment and materials weighing 200 lbs. or more within your booth space.
Pleasa Note:
- In-baoth forklift service does mot reglace material handling.
- Must nat reguire storage of empty erates, pallets, or packaging.
. Unloading and loading rmust be dene at exhibitor's direction,
- Forklifts must be ordered in advance for more than 5,000 |bs, capacity, Please contact SES at 972-271-7444 for a quote,

Al orders must be paid for in advance. Orders for in-booth forklift will not be processed without pre-payment. The minimurm charge for labor is one (1] hour per worker and
equipmant, Labor thereafter is charged in half {1/2} hour increments per worker and equipment, Equipment and labor cancelled on site will be charged a one (1) hour cancellation fee
par worker and equipmant. If the Exhibitor fails to use the workers and eguipment at the time specified, 2 one (1) hour "Not Ready” charge per worker and equipment will apply,

Straight Tima 5119.17 515492 Manday = Friday £:00 am - 4:30 pm
Monday - Friday 4:31 pm - 12:00 am

Overtime S1TE.TE $232.38 Monday — Friday Prior to 8:00 am & after 4:30 pm
Saturday All Day

Dauble Time 5238.34 5309.84 Sundays & Holidays All Day

Please complete information below:

Invoice will be calculated mdmi to actual howrs worked,

Install:

Dismantla:

Deseribe work needed: [ spotting of Equig [ installation/Dismantle of Header [  Other

Specify other equipment: |:| Straps |:| Chains El Fork Extensions
Four (4 stage forklift required: O  ves [additional charges may apply) O we

Phone Number:
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Oklahoma State Fair
September 12 - 22, 2024
OKC Fairgrounds

SuUrPERIOR EXPO
SERWVICES

Labor — Cartload Service Order Form

Company: Contact Name:
Address: City, State: Zip Code:
Email: Phone #: Booth #:

A Credit Card Authorization form must be on file to receive service.

SES is pleased to make available one (1] laborer with one (1) pusheart, for ene (1) trip, one way from the dock to your booth or from your booth to the dock for a charge of $62.00 (5T)
or 593,15 (OT) cach way, & cartload is ten (10) pieces or less, weighing bess than 200 Ibs, total, There is a maximum of twe | 2] cartload trips per booth, IF additional trips are required, the

exhibitor will be charged for material handling.

This service will help expedite the process and reduce your hassles. Senvice will be avallable during move in and move out at the event. You can make the arrangements at the S5E5
Exhibitor Service Desk prior to (or before the end of) the show. If you have any guestions, please contact SES Exhibitor Service Department at 972-271-7444. Pre-orders will receive
preferential service at the show site, but you may also order this service at the SES Service Desk.

Check In Procedure;

L One person will check in with a SES Supervisor, who will direct exhibitors to the POV unloading area.
L. One person must always remain with the vehicle or must returm to the vehicle within 20 min.
3. A laborer will be dispatched to assist in unloading your vehicle on a first corme, first served basis.

A POV, or privately owned vehicle, is amy vehicle that is primarily designed to transport passengers, not cargo or freight, Examples include sedans, pick-ups, passenger vans, taxis, or

sports utility wehicles, Cartload Service will be refused, and mataerial handling charges will apply if arriving with any of the following vehicles:

* Semi # Flatbed

#+ Trailers

# Bobtail

Dock to booth $62.72 494.08 %
Booth to dock 562.72 59408 5
Round-trip $125.44 S18R.15 5

Advance orders will receive preferential service at the show site.

Date:

Time:

Rules Regarding Cartload Service:

Must arrive in privately owned vehicle.

‘ehicle must unload at the receiving dock of exhibit hall,
SES personnel will direct vehicles,

Cart is not authorized to enter or go to any parking structure,
Frelght that is too large or heavy will be charged material handling rates.

L O O

Please indicate the approximate date, time and type of vehicle arriving in:

Vehicle Description:

This service is for exhibitors who have small hand carry items, all of which must fitin a 3’ < 4' pushcart.
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Oklahoma State Fair
September 12 - 22, 2024

OKC Fairgrounds SUFERIOR EXPO
SERVICES

Labor — Vehicle Spotting Service Order Form

Company: Contact Name:
Address: City, State: Zip Code:
Email: Phone #: Booth #:

A Credit Card Authorization Form must be on file to receive service.

The spotting of vehicles is one of the most critical segments of the move in operation. Spotting is the placement or “dropping” of a vehicle or trailer on the event
floar and its subseguent remaval from the event floor, Exhibitors with vehicles (self-propelied or pushed) scheduled for display MUST complete and return the
following form, via fax, to SES no later than Monday, August 19, 2074, Orders by phone will not be accepted. A target move-in time will be assigned based upon
this infarmation. Any off-target or unscheduled vehicle deliveries may be assessed a time and labor surcharge.

Description of vehicle (s) to be spotted:

Arrival Date/Time: Booth Number/Location:
Dimensions: Length Width Height Weight (Ibs.)
Special Needs/Handling:

Vehicle Spotting Rules:

. Fuel tank must not contain more than 1/4 - tank (or 5 gallons, whichever is less) of fuel,

. Gas caps must be locked or sealed by tape to prevent the escape of vapor.

. Refueling, or remaoval of fuel from vehicles, while on the premises is prohibited,

*  VYehicles cannot be turned on, operated, or moved during event hours,

. Batteries must be disconnected and taped.

*  Keyls) should be available to Show Management and/or SES at all times.

. Mo vehicles shall be parked in designated fire lanes,

« Al spotting service orders are subject to SES Poyment Policy and Limits and Liability.

¢ All work is to be performed under the supervision of an authorized exhibitor representative,
. Please note: some venues may have other and/or additional rules.
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Oklahoma State Fair
September 12 - 22, 2024

OKC Fairgrounds SuFERIOR EXFO
SERVICES

Rules & Regulations

To assist in planning for your participation in this event, we know you will appreciate knowing in advance that union labor is
required for certain aspects of your exhibit handling. To help you understand the Area Work Rules-Labor Regulations, we ask
that you read the following.

-

~ Decorator Labor

We currently have agreements with local unions to provide labor for display installation and dismantling. Full time
employees of the exhibiting companies or approved EAC's, however, may set up their own exhibits without assistance
fram any union labor. If you would like assistance in setting up your booth, it can be ordered in advance by filling out the
Display Labor Form in the SES exhibitor manual or on show site at the S5ES Exhibitor Service Desk.

Union Labor is NOT required by the Oklahoma State Fair

v

Material Handling

Exhibitors may use a two-wheel dolly or hand-carry their own freight into the exhibit hall. Please keep in mind, for some
shows, parking may be limited for unloading and loading. A designated entrance for POV's will be provided and an allotted
amount of time will be given per vehicle for loading and unloading. The use or rental of four-wheel dollies, flat bed carts
or other mechanical equipment is not permitted. SES will contral access to the loading docks in order to provide for a safe
and orderly move in/move out.

v

Tipping

We reguest that exhibitors do not tip employees (give money, merchandise, or other special consideration for services
rendered.) Any attempts to solicit a gratuity by an employee for any service should be reported immediately to a
supervisor. Employees are paid an excellent wage. Tipping is strongly discouraged and is not accepted by company policy.

Y

Safety

Standing on chairs, tables or other rental equipment is prohibited. This equipment is not engineered to support your
weight, SES cannot be responsible for injuries or falls caused by the improper use of this equipment.
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Third Party - Payment

Full payment must be received for services requested before the order is processed. If you choose to pay by check, a credit card still must be

on file.

SES will present invoices to third parties at show site for payment of all services rendered to exhibitors under the following conditions:

o

The Exhibitor is required to complete the Exhibitor Appainted Contractor (EAC) form lacated in this Exhibitor Service Manual,

The payment of the third party must be acceptable to SES. The credit card information below must be completed and submitted to SES prior to the
show.

If there is any doubt about who is to be invoiced for a service, the charge will be issued to the exhibitor. The exhibiting firm is ultimately responsible for
the payment of charges. If the EAC requires SES to fax an invoice from the convention facility, a $10.00 service fee will be added.

The following form is to be completed, signed and returned by both parties. Otherwise, the request will not be approved.

All invoi must resolved by the close of the show.

Exhibiting Company: Booth &

Exhibiting Company Contact name & Title:

Authorized Signature:

Display House Mame (Third Party Payer):

Display House Contact Mame & Title:

Authorized Signature:

Display House Address [Third Party Payer): City, State, Zip:

Phane: Fa:

Itemns being billed to Third Party Material Handling Furnishings Display Labor All Services
Other:

We understand ond agree that we, the exhibiting firm, are ultimately responsible for payment of charges incurred. In the event the named third
party does not make payment upon presentation of invoice at the show site, such charges will be presented to the exhibiting firm for poyment.

Company Name:

Cardholder Mame:

el =0 2| O

Credit Card Number:

Expiration Date (MPM/YYYY):

Billing Address; City, State, ZIP code:
Phone; Fax: Email;
Authorized Signature: |, , agree to the conditions stated in this manual and the paragraph above.
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Third Party —
Exhibitor Appointed Contractor (EAC) Form

SES5 has been selected as the Official Service Contractor and must be used for all material handling, furniture rental, signs, rigging, cleaning,
installation and dismantling of exhibit materials.

An Exhibitor Appointed Contractor (EAC) is: Any individual who is not a full-time permanent employee of an exhibiting firm, who is providing a
service to an exhibitor on site and does not represent one or more of the Official Contractors,

Rules and Regulations

«  Each representative of an EAC must physically pick up, in person, an “Exhibit Crew” badge at the SES Service Center. If an EAC
representative does not have identification which verifies his/her employment by the EAC, hefshe must be accompanied to the SES
Service Desk by a representative who does have verifying identification.

«  These services shall not conflict with existing labor regulations or contracts and in fulfilling his/her obligations, the representative of
an EAC shall adhere to the regulations set up by the Hall and Show Management regarding entrance. |t is the responsibility of the
Exhibitor to see that each representative of an EAC abides by the official Rules and Regulotions of this exposition.

«  The representative of an EAC shall have a true and valid order for services from an Exhibitor in advance of the event move-in date.

® Mo EAC shall solicit business on the show floor.
Certificate of Insurance (COI)

It is the responsibility of each Exhibiting Firm utilizing an EAC to complete and return this form along with a Certificate of Insurance {COf) which
names SES as additional insured for each EAC firm being utilized. (4 sample COV con be found in this exhibitor manual.)

The EAC Certificate of Insurance must maintain;

. At least 51 million in employer's liability, general liability, avtomobile lability and workers compensation as reguired in the state the exposition is
located.

This form must be received by: Monday, August 19, 2024

If this EAC form and the Certificate of Insurance are not received by Monday, August 19, 2024
Exhibitor or EAC will be required to order labor from SES.
Please clearly note Company Mame and Show Name on the Certificate of Insurance form. (See sample)

Complete all information below:

Exhibiting Firm: Booth #:

Authorized Contract Name & Title: Authorized Contact Signature;

Full Mame of EAC:

Address of EAC: City, State, Zip:

Authorized EAC Contact Mame & Title: Authorized EAC Contact Signature:

EAC Representative on Show Site:

Phone Number: Email:

Type of service being performed:

| For additional questions please call us at 972,271, 7444 or toll free 866, 2863876 (866, FUN.EXPO)
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Third Party — Sample Certificate of Liability Insurance

This form should name SES as additional insured for each EAC firm being utilized. Note: The EAC must maintain at least 51 million in employer’s liability, general
liability, automobile liability and workers compensation as required in the state the exposition is located.

ACCORD | CERTIFICATE OF LIABILITY INSURANCE | DATE (MM/DD/YYYY)
PRODUCER THIS CERTIFICATE 15 ISSUED AS A MATTER OF INFORMATION OMLY AND COMFERS MO RIGHTS UPON THE CERTIFICATE
ABC Insuranee Agency HOLDER, THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELDW.

1234 Broker Lane
Mew York, NY 12345

INSURERS AFFORDING COVERAGE

INSURED INSURER A: Hartford Insurance Company of Texas

Company Name, Inc

1234 Corporate Lane INSURER B: Aetna Casualty & Surety Company

New York, NY 12345 INSURER €: Royal Insurance Company

COVERAGE'S CERTIFICATE NUMEBER: REVISION NUMEBER:

THE POLICIES OF INSURAMNCE LISTED BELOW HAVE BEEM ISSUES TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY REQUIREMENT TERM OF
CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED
HEREIM 15 SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSUR TYPE OF INSLURAMNCE POLICY POLICY EFFECTIVE DATE POLICY EXPIRATION LIMITS
LTR NUMBER (MDD YY) DATE [MM/DD/YYYY]
A GENERAL LIABILITY ODDPRE2SE-AIL | DL/01/1G 01/01/17 EACH DCCURRENCE £1,000,000
COMMERCIAL GEMERAL LIABILITY FIRE DAMAGE [Any one fire) 550,000
__ CLAIMS MADE ___ OCCUR MED EXP |Any ane parson) £5,000
PERSOMNAL & ADV INJURY $1,000,000
GENERAL AGGREGATE LIMIT AFPLIES PER GENERAL AGGREGATE 42,000,000
—POLICY ___ PROJECT___ LOC PRODUCTS-COMP/OP AGG $2,000,000
B AUTOMOBILE LIABILITY SHLS-0294995 01/01/16 01/01/17 COMBINED SINGLE LIMIT £1,000,000
ANY AUTO [each accident)
__ ALLDWNED AUTOD ___ SCHED AUTOS BODILY INIURY 5
___ NON-OWMNED AUTOS ___ HIRED [per person)
AUTOS BODILY INILURY 4
[per accident]
PROPERTY DAMAGE 5
GARAGE LIABILITY AUTO ONLY-EA ACCIDENT 4
ANY AUTO OTHER | & B
THAN ]
A __ UMBRELLA ___EXCESS LIABILITY NL1234567 010116 01/01/17 EACH DCCURRENCE E
___ OCCUR ___ CLAIMS MADE
" DEDUCTIBLE___ RETENTIONS AGGREGATE $
C WORKERS COMPENSATION AND A4145-55-P13T 010116 01/01/17 WC STATUATORY OTHER
EMPLOYERS LIARILITY LINITS
E.L. EACH ACCIDENT 51,000,000
E.L. DISEASE-EA EMPLOYEE £1,000,000
E.L. DISEASE-POLICY LIMIT 51,000,000
V] OTHER DDDPRE2SE-AIL | DL,/01/1G 01/01/17 EACH OCCURRENCE & £1,000,000
Professional Liability AGGREGATE £3,000,000
DESCRIFTION OF OFERATIONS LOCATIONS VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS
CERTIFICATE HOLDER X ADDITIONAL INSURED; INSURER LETTER __x CANCELLATION ___
SES SHOULD AMY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE THERECF,
Exhibitor Services THE I55UING COMPANY WILL ENDEAVOR TO MAIL 30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER
10548 US Highway 80 MAMED TO THE LEFT, BUT FAILURE TO DO 50 SHALL IMPOSE NO DBLIGATION OR LIABILITY OF ANY KIND

Forney, TX 75126

UPON THE INSURER, ITS AGENTS OF REPRESENTATIONS.

AUTHORIZED REPRESENTATIVE

Re: Oklahoma State Fair Johin Smith, CIC
%  PRODUCER: Insurance Agent/Broker who issues certificate. % CERTIFICATE HOLDER: Must be Superior Expo Services
< MAME OF INSURED: Must be the legal name of contracting party. < POLICY EFFECTIVE DATE: Must be prior to or coincidental with the first day of Exhibitor Mowve-In,
< TYPES OF INSURAMNCE: Pust include types required by contract. < POLICY EXPIRATION DATE: Must be on or after the last day of Exhibitor Mowe-Cut,
= FORM OF COVERAGE: Must be “pccurrence” form of coverage, < LIMITS OF INSURANCE: Must be the same or greater than required by contract,
%  NAME ADDITIONAL INSURED'S: Superior Expo Services [Official Service <  NOTICE OF CANCELLATION: A0-eday notice must be provided.
Pravider), Show Management, Show and Facility a3 additional insureds on a %  AUTHORIZED REPRESENTATIVE: Must be signed (not stamped) by an authorized representative of

primary and non-contributory basis.

Producer.
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Utilities

Utilities are chosen by the show managers. When requesting services such as electricity,
WiFi, dedicated internet connections, etc., it's important to closely consider the details of
the companies offering these utilities. Reach out to them through email or phone directly.
SES is not responsible for overseeing these choices. If we've received utilitity forms, you can
access them through the provided links below or email
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Frequently Asked Questions (FAQ)

# [Each event is different. See Event Informatian, page 4, which will specifically list what items, if any, will be included in the booth space.

# ltems that are provided as part of your booth package have no trade-in value. If you need an item that is not listed with the booth, you must order that item
separately at the published rate,

& Online Ordering — A link to the site, usermame, and password will be emailed 1o you.
Emall orders to service@s com
e Foxin your order with the Credit Card Authorization form to: 972,271, 7888, Attn: Exhibitor Services

* Mail in your order forms and full payment to:  Superior Expo Services, 706 Rand Rood, Kaufman, TX 75142

Orders will not be processed without full payment, Please review our Payment Palicies for detailed information, Don't forget to keep a copy of your order for
your records. For orders going to other “official suppliers”, (i.e.: Electrical, Internet, Telephone, Audio Visual, etc.) please follow the payment and mailing
instructions indicated on each of the forms located in this manual.

Items cancelled on or prier to Monday, August 19, 2024 will be refunded at 100%. Items cancelled after Monday, August 19, 2024, and prior ta delivery will be
refunded at 50%. Items cancelled on the show site or after delivery are non-refundable and billed at 100%. Exceptions to this palicy are Luxury Furniture,
Graphics and Display Rentols. If these items are cancelled after Monday, August 19, 2024 they will be billed at 100%.

Full payment must be received for services requested before the order will be processed. If you choose to pay by check, a credit card is still required to be on
file.

+ Option 1: Advance Shipping is sending vour materials, up te 30 days prior to the event, to a designated warehouse which will store your freight and then deliver
it directly to your booth space during SES move in. The advantage of sending your freight in advance is knowing it has arrived and will be delivered to your
booth prior to your arrival,

« Option 2: Direct Shipping is sending your materials directly to show site during the designated move in times. There is some risk with direct shipping because
it does not allow for errors by your inbound carrier. If there is a problem and your carrier does not arrive on time, there may not be enough time to resend your
materials.

« Material Handling includes receiving, unloading your exhibit materials, storage for up to 30 days at the advance shipping location, delivery to your booth,
handling of empty containers [removal from booth, stored, then returned to the booth at the close of the event) and removal of the material from your exhibit
booth for reloading onte autbound carriers. This charge does not include the cost of shipping.

+ Shipping is the means by which shipments are transported via carriers to and from the event location,

* Superior Expo Solutions is the preferred carrier for the show. SES Solutions offers a convenient, hassle-free shipping service. If vou would like to arrange for
shipping or receive a quote from SES Solutions, please call 972-271-7444.

+ Bill of Lading is a type of document that is used to acknowledge the receipt of a shipment of goods. In addition to acknowledging the receipt of goods, a Bill of
Lading indicates the particular vessel on which the goods have been placed, their intended destination, and the terms for transporting the shipment to its final
destination. A Bill of Lading is mandatory for SES to release your materials to your specified carrier at the close of the event.

You may use any carrier of your choice; however, we suggest you use the preferred carrier, SE5 Solutions, It is your responsibility to contact and make all
arrangements for any carrier other than the preferred carrier. 5ES cannot guarantee that other carriers will show up to pick up your shipment. We do not
rovide outside carrier shipping documents and/or labels,

& 5E5 Bill of Lading is required on ALL outbound shipments. The Bill of Lading is available at the service desk. After your boath is packed, labeled and ready to
be shipped, please return the completed Bill of Lading form to the service desk. If you are not using SES, our preferred carrier, you must call your designated
carrier with pick up information. If your carrier fails to show up, your shipment will be re-directed through 5E5 Solutions and the discount rate will not apply. A&
5ES representative will be available at show site for further questions.

To abtain a final invoice, usually available one week after the event closes, contact cur Exhibitor Service Deportment at 972 271, 7444,
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